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IOJIO’KEHHUE

0 paﬁoTe C nNepcoHaJbHbIMH JaHHbIMH paﬁoTHHKOB

1. O0mme noJoKeHus

1.1. Hacrosumm [TooskeHHeM onpeielsieTcs MOpsiAoK Ioayuenus, o0paboTky,
XpaHEHHs, Tepeiaur | JII000ro Ipyroro UCIoJb30BaHus ePCOHATbHBIX TaHHBIX
pabOTHHMKA, a TaKKe BeJIeHHs €ro JIMYHOro fenia (B CIydae, KOrjia OHO BeJeTCs) B
COOTBETCTBHH C TPYIOBBIM 3aKOHOAATeNbCTBOM Poccuiickoi Denepanu.

1.2. Hacrosiee ITonoxenue paspadorano B cooTBetcTBrU ¢ KoHcTHTyLMel PO,
TpynoBEIM Kojiekcom PD, Menepanbhbiv 3akoHOoM 0T 27.07.06 Ne 152-03 «O
IePCOHATBHBIX JaHHbIX», De/lepabHBIM 3aK0HOM 0T 27.07.06 Ne 149-D3 «O6
HH(pOPMATH3ALMH, HHHOPMALIMOHHBIX TEXHOJIOTHSAX U O 3allluTe HHOPMALTN,
Vkaszom Ipesunenta PO ot 6 mapra 1997 r. Ne 188 «O6 yreepxaenun Iepeuns
CBeJleHHH KOH(UICHIIMAIBHOIO XapaKTepa», i HHbIMA HOPMAaTUBHLIMHU aKTaMH,
neicTBYIOIMMH Ha TeppuTopru Poccuiickoii denepanui.

1.3. B HacToseM IonoxeHnu Oy Iy T UCIIOJIB30BATHCS CIIEAYIOIME TEPMUHDI U
ornpezeNeHus:

PaGoTHHK — (hH3HUECKOe JIUL0, BCTYNHUBILIEE B TPYIOBbIe OTHOLICHHS C
paboTonaTeseM.

IlepcoHanbHble JaHHbIE pabOTHHKA — HHGOPMAIHs, HeoOX0oauMas padoToaTeNio B
CBSI3U C TPYIOBBIMH OTHOILIEHHSMH U Kacarolascs KOHKPETHOro paboTHHKA (B TOM
yycse ero GaMusIns, UMsl, OTIECTBO, I'OJl, MECIL, ]aTa U MECTO POXKACHHS, anpec,
ceMeitHOe, 06pazoBanue, Mpodeccus, Apyras HHPopmarus).

O6paboTKa NepcOHATbHBIX JaHHBIX Pa0OTHHKA — [IOJyUSHHE, XPAHEHHE,
KOMOWHHUPOBaHHeE, Tlepejada Wik J1000e JIpyroe UCIOIb30BaHUE MEPCOHATBHBIX
JaHHBIX pabOTHHUKA.

3amuTa NepCOHAIbHBIX JaHHBIX PAOOTHHKA — JESTEIbHOCTD YIOJTHOMOYCHHBIX JIHII
110 06eCIeUeHHIO ¢ IOMOLIBIO JIOKATBHOTO PEryJIHPOBaHHs MOpsIKka 00paboTKH



NEPCOHATBHBIX JAHHBIX U OPTraHU3aIMOHHO-TEXHIUECKUX MEP
KOH(UICHIINAIBHOCTH HH(OPMAIINK O KOHKPETHOM pabOTHUKE, MOTYYECHHOU
paboToaTeneM B CBS3U C TPYJIOBBIMU OTHOIICHUSIMH.

KoHpuaeHmambHOCTh IEPCOHATBHBIX JAHHBIX — 00s3aTEIBHOE IS COOTFOCHUS
JIUIIOM, TIOTYYUBIINM JIOCTYII K IEPCOHANBHBIM TaHHBIM paOOTHHUKA, TpeOOBaHHE HE
JOITyCKaTh UX PacpOCTpaHEHHsI 0e3 coraacus CyObeKTa MepCOHANbHBIX TAaHHBIX HIIN
HAJIMYHUs HTHOTO 3aKOHHOTO OCHOBAHUSI.

1. Coop, 00padoTKa M 3alMTA NEPCOHAJbHbBIX JAHHLIX PA0OOTHHKA

2.1. [lepcoHanbHbBIE JaHHBIE PpAOOTHUKA OTHOCSTCS K KOH(PUACHIIMATHEHON
nH(pOpMaIuH, TO €CTh NOPAIOK PA0OTHI C HUMH PETVIAMEHTHPOBAH JAEHCTBYIOIIUM
3aKOHOJIaTEIBCTBOM P®D 1 OCYIIECTBIISIETCS C COONIOAEHUEM CTPOTO ONPEIEIEHHBIX
npaBWII U ycnoBuid. JlanHble TpeOoBaHUS yCTaHOBIEHHI CT. 86 TpyaoBoro kogexca PO
Y HE TOJJIeKaT U3MEHEHHUIO, HCKITIOYEHUIO, TaK KaK SBIISIOTCS 00s3aTeIbHBIMU IS
CTOpPOH TPYAOBOI'O OTHOILIECHHSI.

2.2. B nemsix obecrniedeHus mpaB v CBOOOT YEJIOBEKA M TpakIaHWHA Pab0TOAATENb U
€ro MpeJICTaBUTENN IPU 00Pa0OTKE MEPCOHATIBHBIX TaHHBIX PA0OOTHUKA 00s3aHbI
co0JIIoaTh CeayoImMe 001re TpeOoBaHUS:

2.2.1. O6paboTKa IepCOHANBHBIX JAaHHBIX PAOOTHUKA MOKET OCYIIECTBISATHCS
MCKIIFOUUTENILHO B LEJISIX 00eCTieueHUsl COOIIOACHUS 3aKOHOB U MHBIX HOPMAaTUBHBIX
MIPaBOBBIX aKTOB, COACHCTBUSA PaOOTHUKAM B TPYAOYCTPOMUCTBE, 00yUEHUHU U
MPOJIBMKEHHH M0 CITYk0€e, 0OecrieueH sl JINYHOM 0e30MacHOCTH paOOTHUKOB,
KOHTPOJI KOJIMYECTBA U KAYECTBA BBINIOJIHAEMON pabOThl U 0OeCTIeUeHHUS]
COXPaHHOCTH UMYUIIECTBA paboToaaresns, padOTHUKA U TPETHUX JIUII;

2.2.2. Tlpu onpeneneHun 00beMa U cofiepkaHusi 00padaThIBaeMbIX MTEPCOHATBHBIX
JaHHBIX paOOTHUKA pabOTOaATENb IOJKEH PyKOoBOACTBOBaThCsl KoHcTUTy1ME#R PO,
TpynoBbiM kojiekcoM P® 1 unbiMU eiepaibHbBIMU 3aKOHAMH;

2.2.3. Bce nepcoHanbHble JaHHBIE pAOOTHHKA CJIETYET MOJIy4YaTh JUYHO Y HETO
camoro. Eciu nepcoHanbHble TaHHbIE PA0OTHUKA BO3MOKHO MOJYYUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JOKEH ObITh YBEIOMJIEH 00 ATOM 3apaHee U OT HETro
JOJIKHO OBITh MOJY4E€HO MUCbMEHHOE corjacue. Paboronarens AOMKEH COOOIIMTD
pabOTHHUKY O 1EJSIX, TPEANnoIaraéMblXx HICTOYHUKAX U CIOCO0aX MOTyYEHUS
NEPCOHANBHBIX JAHHBIX, XapaKTepe MOAJIeKAUTUX MOTYYEHHUIO MEPCOHANBHBIX TaHHBIX
(HampumMep, oopMIIeHHE 3ampoca Ha MPEKHEe MECTO PabOThl paOOTHHKA B LIEJIAX
BBISICHEHHUS €ro NMpo¢eCcCHOHANBHBIX KaueCTB; 3alpoca B yueOHOE 3aBEJICHUE O
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MOJUTMHHOCTH JIOKyMEHTa 00 00pa30BaHUU | T.11.) ¥ IOCIEACTBUSAX OTKa3a paOOTHHKA
JaTh MUCbMEHHOE COTJIacHe Ha X MOJy4YCHHUE;

2.2.4. PaGoToaTenb HE UMEET IpaBa Moxy4yaTh U 00pabaTbIBaTh MEPCOHATBHBIC
JaHHbIE paOOTHUKA O €T0 MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOS KICHUAX U
YaCTHOM JKMU3HH. B ciydasx, HEemocpeACTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIIEHUH, B COOTBETCTBHHM cO cTaThedl 24 Koncturyuu PO paboTomarens BpaBe
MoJTy4aTh U 00padaThIBaTh JaHHBIC O YACTHOM JKU3HHU PAOOTHUKA TOJIBKO C €T0
MUCBMEHHOTO COTJIACHS,

2.2.5. PaGoTonaTens HE UMEET IpaBa Moxy4yaTh U 00pabaThIBaTh MEPCOHATBHBIC
JaHHBIE pa0OTHHUKA O €T0 YICHCTBE B OOIIECTBEHHBIX O0BEIUHEHUSIX UITH €TO
po(COI03HOM AEATETHHOCTH, 3a HCKIIOUEHUEM CIIy4aeB, MPEeIyCMOTPEHHBIX
TpynoBeiM kosiekcom P® unu uHbIMHU QeepanbHbBIMU 3aKOHAMH;

2.2.6. Ilpu npuHATHN pEeUICHUH, 3aTparuBarOIuX HHTEPECH PAOOTHHKA,
paboToaTeNb HE UMEET MpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JaHHBIX paOOTHHUKA,
MOJTyYE€HHBIX UCKITIOYUTENFHO B PE3YJIbTaTe MX aBTOMATU3UPOBAHHOM 00paOOTKH WITH
AIIEKTPOHHOTO TOTyYEHHSI.

2.3. IIpu nmoctymiennn Ha paboTy paOOTHHK MPEAOCTABISET IEPCOHATBHBIC JAaHHBIE

0 ce0e B JOKyMEHTUPOBAHHOU (popme. A UIMEHHO:

-acnopT WJIK UHOM JOKYMEHT, YA0CTOBEPSIOINN JTUYHOCTD;

-TPYJAOBYIO KHUXKY, 32 UCKIIFOUEHUEM CITy4aeB, KOraa TPYJOBOM JOTOBOP
3aKJIFOYAETCS BIIEPBbIC WM PAOOTHUK MOCTYMAET Ha pabOTy Ha YCIOBUAX
COBMECTHUTEILCTBA;

-CTPaxOBOE CBUJIETEIBCTBO TOCYIAPCTBEHHOI'O IEHCHOHHOTO CTPAXOBAHUS;

-JIOKYMEHTbI BOMHCKOTO yueTa - /I BOEHHOOOS3aHHBIX U JIMII, MOJICKAITUX
NPU3bIBY HA BOCHHYIO CITYKO0Y;

-IOKYMEHT 00 00pa30BaHuM, O KBATU(PUKALNH WU HATMYUU CTIEHUATIbHBIX 3HAHUN

-IpY MOCTYIICHUH Ha paboTy, TpeOYIOIIYIO CIICIUAIbHBIX 3HAHUN WU
cIenMaIbHON MOATOTOBKY,

- B OTAEJIbHBIX CIIy4asiX ¢ y4eTOM crieuu(puKu paboThl JEHCTBYIOIIUM
3aKOHOJIaTEeIbCTBOM P®D MOXKET MpeaycMaTpruBaThCcsl HEOOXOIUMOCTh TPEIbIABICHUS
NP 3aKJTFOYCHUU TPYIOBOTO JIOTOBOPA JOTIOJIHUTEIILHBIX TOKYMEHTOB (Harpumep,
MEIUIMHCKOE 3aKII0YeHHE JIJIs JIUI] B BO3Bpate A0 18 neT; A aul, 3aHAThIX Ha
TSDKEJIBIX paboTax u paboTax ¢ BpeIHBIMU U (MJIM) ONIACHBIMH YCIOBHSIMH TPYIa, & TaK
e Ha paboTax, CBSI3aHHBIX C JIBIXKCHUEM TPAHCIIOPTA).

2.4, 3anpeniaetcst TpeOOBaTh OT JIUIA, MOCTYNAIOUIEro Ha paboTy, TOKYMEHTHI
OMHUMO MPEIYCMOTPEHHBIX Tpya0BbIM KojieKcoM P®, nnbiMu (enepanbHbIMU
3akoHamu, ykazamu l[Ipesugenra PO u nocranonenusmu [IpaBurenscrBa PO.

2.5. Ilpu 3aKkiIr04eHUu TPYJOBOrO I0r0OBOPa, TaK U B XOJE TPYAOBOU AEATEIHLHOCTH
MOKET BO3HUKHYTh HEOOXOJIUMOCTh B MPEAOCTABICHUN PAOOTHUKOM HMHBIX



JOKYMCHTOB, COJACPIKAIIUX I/IH(I)OpMaI_[I/IIO 0 HCM, C MOMCHTA NPCAOCTABJICHUA
KOTOPBIX MOKCT OBITH CBSI3aHO npeaOoCTaBJICHNUC JOINOJITHUTCIIbHBIX FapaHTI/Iﬁ n

KOMIICHCAIHH .
- 0 BO3pACTE JAETEW;
- 0 0EpEeMEHHOCTH >KCHIIUHBI,
- 00 MHBAJINUIHOCTH,
- O JIOHOPCTBE;
- 0 COCTaBE CEMbH,
- 0 JI0XOJIE C MPEbIAYIIEero MecTa padoThl;
- 0 HEOOXOAMMOCTH yX0/ia 32 O0JIBHBIM WICHOM CEMbHU;
- MpoYHe.

2.6. ITocne Toro, kak OyIeT MPUHSATO pPEIICHUE O TpueMe paboTHUKA Ha paboTy, a
TakK K€ BIIOCJICACTBUH, B IIPOIECCE TPYAOBOU MEATEILHOCTH K JOKYMEHTAM,

coJiepKalliM MepCOHAIbHbIE JaHHbIE pA0OTHHKA, TaK K€ OYAYT OTHOCHUTHCS:

- TpYIIOBOH JOTOBOp W MPHUKA3 O NIpUEME Ha padoTy;

- TPUKa3bl O NOOUIPEHUSX U B3bICKAHUSX;

- TpUKa3bl 00 U3MEHEHUHU YCIOBUM TPYJIOBOTO JOTOBOPA;

- KapTouka yHuumupoBaHHOU ¢popMbl T-2, yTBepkKA€HHAS TOCTAHOBICHHEM
I'ockomcraTta Poccun ot 05.01.04 Ne 1.

- JIPYrUe TOKYMEHTHI.

2.7. Ecniu nmepcoHalibHbIe TaHHbIE PA0OTHUKA, BO3MOKHO MOJYYUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JTOJKEH OBITH YBEIOMJICH 00 3TOM HE MEHEE YeM 3a
TpH paboyYuX JHS, U OT HETO JOHKHO OBITh MOJTYyYE€HO MUChbMEHHOE COTJIacHe
(BKJTFOUAst MUCHMEHHBIN 0TKa3), KOTOPOE paOOTHHUK JOJDKEH JaTh B TCUCHHUE MATH
pabouux HEW ¢ MOMEHTA MOJIy4eHHsI OT PabOTOAaTENsI COOTBETCTBYIOIIETO
yYBEIOMJICHUS.

B nucbmMeHHOM yBe1OMIIEHUU pad0TOIaTeNb IOJKEH MMOCTaBUTh paOOTHUKA B
U3BECTHOCTh O TIOCIIEJICTBUSAX OTKAa3a B JJaye UM COTJIACHS Ha MOJTy4YeHUe
NEPCOHANIBHBIX JJAHHBIX, BKJIIOYAsi OTKa3 B IpUeMe Ha padoTy.

2.8. JIuna, nmoJryJaromue nepcoHalIbHbIC JaHHBIC PAa0OOTHUKA, 00s13aHbI COOJII0IATh
PEKUM CEKPETHOCTH (KOH(PHUACHIIHATBLHOCTH). JlaHHOE TIOJIOKEHHE HE
pacmpocTpaHseTcs Ha 0OMEH MepCOHATBHBIMU JJAHHBIMU pa0OTHUKOB B MOPSIJIKE,
YCTaHOBJICHHOM (peiepaabHBIMU 3aKOHAMH.

2.9. 3anuTa nepcoHaIbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX
MCIIOJIH30BAHUS WU YTPATHI IOJDKHA OBITH 0OecTieueHa padoToaTeNieM 3a CUeT ero
CPEICTB B MOPAJIKE, YCTAHOBIEHHOM Tpy10BBIM KOJIEKCOM P®D, nHBIMU
dbenepaaIbHBIMA 3aKOHAMH.

2.10. PaGoTHUKM U WX MPEICTABUTEIH JTOHKHBI OBITh 03HAKOMIICHBI TIO]T PACTIUCKY C
JIOKyMEHTaMH OpraHU3alliy, yCTaHABIMBAIOIIUMH MOPSIA0K 00paboTKU



MEePCOHATBHBIX JaHHBIX pAOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTAX B 3TOM
obnacru.

2.11. PaGOTHUKHU HE TOJDKHBI OTKA3BIBATHCS OT CBOMX MIPAB Ha COXPAHEHHE U 3aTUTY
TaliHbl. Eciii B Tpy10BOM 10TOBOpE OYIET Co/lepKaThCcsi HOpMa 00 OTKa3e pabOTHUKA
OT JJAHHOTO MPaBa, TO B 3TOM YaCTH TPYOBOI JOTOBOP OyAET CUMTATHCSA
HEJICVCTBUTEIIbHBIM.

2.12. PaboTtonarenu, paOOTHUKH U UX MPEACTABUTEIH JOJKHBI COBMECTHO
BbIpa0aThIBATh MEPHI 3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

2. XpaHeHHe NePCOHAJIBbHbBIX JJAHHBIX DaGOTHI/IKa

3.1. CBegenus o pabOTHHUKAX OPTaHU3AIMH XPAHATCSA HA OyMaKHBIX HOCUTEISX B
MOMENIEHUU UHCIIEKTOPA M0 Kajapam. s 3TOro Ucnoiab3yroTcs CelHalbHO
000pyI0BaHHbIE MIKA(pbl U CEM(PBI, KOTOPHIE 3aMUPAIOTCS U ONIEYATHIBAIOTCSI.
Cenenus o pabOTHUKaxX pacrnojiaratorcs B ajadaBuTHOM nopsiake. Kooy ot mkados
1 cei(oB, B KOTOPBIX XPAHATCA CBEJICHUS O pa0OTHUKAX OpPraHU3ALMK, HAXOIUTCS Y
MHCIIEKTOpa MO KaJpaM.

3.2. KoHkpeTtHbie 003aHHOCTH IO XPaHEHUIO JIMYHBIX JIe7T paOOTHUKOB,
3aITOJTHEHHIO, XPAaHCHHIO U BBIJIa4e TPYIOBBIX KHIDKEK (IyOIHKATOB TPYIOBBIX
KHUKEK), UHBIX JJOKYMEHTOB, OTPaXKarOIIUX MEPCOHATBHBIE TaHHBIE pAOOTHHUKOB,
BO3JIaraloTCs Ha MHCIIEKTOPA MO KaJpaM U 3aKperIIioTCs B TPYJIOBOM JIOIOBOPE,
3aKJIH0YAEMOM C HUM, U JOJKHOCTHOW MHCTPYKIUU.

3.3. B oTHOMIEHNN HEKOTOPHIX JOKYMEHTOB JICHCTBYIONIUM 3aKOHOIATEIHCTBOM PO
MOTYT OBITh YCTAHOBJICHBI HHBIE TPEOOBAHUS XPAHEHHUS, YEM IPETYCMOTPEHO
HactosmM [lonoxenneM (Harpumep, 00J1ee OBBIIICHHBIC TPEOOBAHMSI
YCTAHOBJIEHBI JJ1s1 TPYAOBbIX KHUXKEK B [locTanoBnenuu [IpaBurenscrBa PO ot
16.04.03 Ne 225 «O TpyIOBBIX KHUKKAX»; YBEITUICHHBIE CPOKU XPAHEHUS
YCTaHOBJIEHBI ISl BTOPOTO 3K3EMIUISIpA aKTa O HECYACTHOM CJydae Ha MPOU3BOJACTBE,
KOTOPBIM BMECTE C MaTepuaiaMH pacciaeoBaHUsl XpaHUTCS B TeUeHUeE 45 JeT 1no
MecTy pabOThI TIOCTPAJAABIIEr0 HA MOMEHT HECYaCTHOTO city4asi). B Takux ciydasix,
clielyeT pyKOBOJCTBOBATHCS MMPABUIIAMHU, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIUM
HOPMATHUBHBIM aKTOM.

3.3. CBenenust 0 pabOTHUKAX OpraHU3ALMKU MOTYT TaK K€ XpaHUTbCS Ha
ANIEKTPOHHBIX HOCUTENSAX, TOCTYI K KOTOPHIM OIPAHUYEH MapOJIEM.

3.4. PabGotonarenp 00ecrieurBaeT OrpaHUUYECHHUE JOCTYIIA K IEPCOHAIBHBIM JaHHBIM
pabOTHUKOB JIMIIAM, HE YIIOJIHOMOUYEHHBIM 3aKOHOM JIMO0 paboToaareneM s
MOJIYYEHUS] COOTBETCTBYIOIINUX CBEJICHUU.



3.5. JlocTyn K IEpCOHATBLHBIM TAHHBIM PAOOTHUKOB 0€3 CTIEIIMAIILHOTO Pa3peIieHus
UMEIOT PA0OTHHUKH, 3aHUMAIOIINE B OPTraHU3AIUH CIEAYIOUTNE TOJKHOCTH:

- TUPEKTOD;

- TJIaBHBIN OyXranrep;

- OyxranTep 1o 3apaboTHOI miare;

- Kaccup;

- IOPUCT;

- TUpEKTOpa (PUInanoB, B OTHOIICHUN IEPCOHANBHBIX JaHHBIX pAOOTHUKOB
¢unnana.

3.6. IIpu nomy4yeHnn cBeIeHUH, COCTaBISIONINX IePCOHAIbHBIC JaHHbIE PA0OTHHKA,
yKa3aHHBIE JIMIA TOJDKHBI UIMETh IIPAaBO MOy4YaTh TOJIBKO T€ MEPCOHATbHBIC TaHHbIC
pabOTHHKA, KOTOPBIE HEOOXOIUMBI JIJIsl BEITIOJIHCHHSI KOHKPETHBIX (DYHKITHH, 33 TaHHH.

3. Ilepenaua nepcoHAJbHBIX JJAHHbIX PA0OTHUKA

4.1. ITpu nepenaye nepcoHaNbHBIX JAHHBIX paOOTHUKA pabOTOAATENb AOJIKEH
coOJII01aTh CeAyIoLIrE TPEOOBAHMS:

4.1.1. He cooOmiath nepcoHaNIbHbIC TAaHHBIE pA0OTHUKA TPEThEl CTOpOoHE 0e3
MMCbMEHHOTO COIJIacus paOOTHHKA, 332 UCKIFOUEHHUEM CITy4aeB, KOrJa 3TO
HE0OXO0IMMO B LIEJISIX MPEXyIPEKACHHUS YTPO3bI KU3HU U 3J0POBBIO pabOTHHUKA, a
TaKXKe B CIIy4asx, yCTAHOBIICHHBIX (DeJiepalbHbIM 3aKOHOM (HAarpuMep, HeCYaCTHBIN
Clly4ail Ha MPOU3BOJICTBE 00S3bIBAET PabOTOAATENS TPU HEOOXOIUMOCTH TIOCTABUTh
MOCTPAAABIIETO B yUPEKICHUE 37PaBOOXPAHCHUS, HEMEJIEHHO MTPOUH(DOPMHUPOBATH
POJICTBEHHUKOB TIOCTPA/IABIIIETO, a TaK )K€ HAPaBUTh COOOIIEHNE B OPTaHbI U
opraHu3zaiuy, onpeaenacHubie TpyaoBeiM kKojgekcoM PD (ct. 228 TpynoBoro koaekca
P®), unbiMu GenepaabHBIMU 3aKOHAMH; O CITydasX OCTPOrO OTPABJICHUS
paboToaresib COOOIIAET B COOTBETCTBYIONINI OpraH CaHUTapHO-
SIHUIEMHOJIOTMYECKOT0 HaI30pa).

VYuuteiBas, uro TpynoBoi konekc PD He onpenensier KpUTepun CUTYaLui,
MPEICTABISIIONINX YTPO3Y KU3HHU WU 37J0POBBIO paOOTHHKA, pabOTOIATENb B KXKIOM
KOHKPETHOM CJIy4ae JIeJIaeT CaMOCTOSTENbHYIO OLIEHKY CEpbe3HOCTH, HEMUHYEMOCTH,
CTETEeHM TaKoM yrpo3bl. Eciu ske uiio, oOpaTtuBIiieecs ¢ 3alpocoMm, He
YIOJTHOMOYEHO (peIepaTbHBIM 3aKOHOM Ha TIOJTyUeHHUE TEPCOHATBHBIX JaHHBIX
paboTHUKa, MO0 OTCYTCTBYET MUCHMEHHOE Ccorjlacue pabOTHUKA Ha MPEI0CTaBICHUE
€ro MepPCOHANIbHBIX CBEJCHUM, TMO0 110 MHEHUIO paboToAaTelNss OTCYTCTBYET yrpo3a
YKWU3HU WU 3JI0POBBIO pabOTHHKA, padoToAaTe b 00s3aH 0TKa3aTh B MPEJI0CTABICHUU
NePCOHANBHBIX JAaHHBIX TUILY. JInily, 0OpaTUBIIEMyCs C 3alTPOCOM, BBIIACTCS
MUCHbMEHHOE yBeIOMJICHHE 00 0TKa3e B TIPE0CTABICHUH MEPCOHATBHBIX TaHHBIX;



4.1.2. He coobmaTh mepcoHaNbHBIE TaHHBIE pA0OTHUKA B KOMMEPUYECKHX IeTsX 0e3
€ro MMCbMEHHOIO COTJIACHS;

4.1.3. IlpenynpeauTs Jull, MOJTYYAIOIIUX EPCOHATBHBIC JaHHbIE pA0OTHHKA, O TOM,
YTO 3T JaHHBIE MOTYT OBITH UCTIOJIB30BAHBI JTUIIIb B LEJSX, A1 KOTOPBIX OHU
COOOLIEHBI, U TPEOOBATh OT 3TUX JIUL MOATBEPKIEHUS TOTO, YTO 3TO MPABUIIO
COOJIFOIECHO;

4.1.4. OcyuiecTBIATh Epeiavy MepCOHANbHBIX JAHHBIX pa0OTHUKA B MPEAEIIax
OJIHOTO paboToAaTeNsl B COOTBETCTBUU ¢ HACTOSIIIMM [lonokeHneM, ¢ KOTOpbIM
pabOTHUK AOKEH OBITH O3HAKOMIIEH MO POCTIHCH;

4.1.5. Pa3pemars JOCTYII K IEPCOHAIBHBIM JAHHBIM pa0OTHUKOB TOJBKO
CHEUHUAIbHO YITOJITHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh
MpaBo MOJY4YaTh TOJIBKO T€ NMEPCOHAIBHBIE JaHHbIE PAOOTHHKA, KOTOPBIE HEOOXOAUMBI
JUTS BBITIOJTHEHUST KOHKPETHBIX (QYyHKIIUH;

4.1.6. He 3anpamuBaTh HHPOPMAIUIO O COCTOSHUU 3[J0POBBS paOOTHHKA, 32
HCKIIFOUEHHEM TE€X CBEJICHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU
BBITTOJTHEHUS] pAOOTHUKOM TPYyI0BOM (QyHKIMH (HaITprMep, JOIMyCTUMO oOpalieHue 3a
uH(popManuenn 0 COCTOSTHUM 30pOBbsl OEPEMEHHOM KEHILUHBI IPY PEILIEHUH BOIIpOCa
0 €€ MepeBO/ie Ha IPYTyI0 pabOoTy, UCKIIIOYAIOIIYIO BO3ACHCTBUE HEOIArONPUSITHBIX
TEXHOTEHHBIX (PaKTOPOB);

4.1.7. IlepenaBath nepcoHANIbHBIE JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB
B MOPSIJIKE, YCTAaHOBJIEHHOM Tpya0BBIM KOJEKCOM U MHBIMH (peAepaibHbIMU
3aKOHaMU, U OTPAHUYMBATH 3Ty HHPOPMALIMIO TOJBKO TEMH NMEPCOHAIBHBIMU
JaHHBIMHU paOOTHHKA, KOTOPbIE HEOOXOIUMBI JJIsl BHITIOJIHEHUS YKa3aHHBIMU
MPEICTAaBUTEISIMUA UX (PYHKIIHIA.

4.2. Jlanusie TpeOoBaHus ycraHoBneHsl cT. 88 Tpynosoro konaekca PO u ve
MO/JIEXKAT U3MEHEHHIO, UCKIIIOYEHHIO0, TaK KaK ABIISIFOTCS 00s3aTENbHBIMU JIJIS1 CTOPOH
TPYAOBBIX OTHOIIIEHUH.

4. O0A3aHHOCTH PAOOTHHUKA U Pa00TOAATEIA

5.1. B nensx obecnieueHus 1OCTOBEPHOCTH MEPCOHANIBHBIX JTAHHBIX, PAOOTHUK
00s3aH:

5.1.1. [Ipu npueme Ha pabOTy NPEIOCTABUTH PAOOTOAATEIIO MMOTHBIE U JJOCTOBEPHBIE
JIAHHEIE O ceoe;

5.1.2. B cnydae u3MeHEHUs CBEJCHUM, COCTABIIAIONIUX TIEPCOHATBHBIC TaHHBIC
paboTHHKA, HE3aMEUIMTENIbHO IPEIOCTABUTh JaHHYI0 HH(MOpMAIUIO paboTOAATEITIO.

5.2. PaGoronarens 00s13aH:

5.2.1. OcymiecTBIATh 3aUUTY MEPCOHAIBHBIX TAHHBIX PA0OTHUKA,;



5.2.2. ObecneunTh XpaHEeHNE EPBUYHON YUETHOMN TOKyMEHTALUU IO YUETY
TpyJa U €ro OIUIaThl, K KOTOPOil, B YACTHOCTH, OTHOCATCSA JOKYMEHTHI [0 YUETy
KaJIpOB, IOKYMEHTHI 110 YYETY UCII0JIb30BaHUS pa00YEro BpEMEHU U PACUETOB C
paboTHUKaMu 10 oriaTe Tpyaa u ap. [Ipu 3Tom nepcoHalibHble JaHHBIE HE TOJKHBI
XPaHHUTHCS JOJBIIE, YEM 3TO ONPABAAHO BBIIIOJIHEHUEM 3aa4, JJIsI KOTOPBIX OHH
COOMPANTUCh, UITU I0JIbIIE, YeM 3TO TpeOyeTcsi B MHTEpecax JIUI, 0 KOTOPBIX COOpaHBbI
TaHHBIE,

5.2.3. 3amoyiHeHne TOKyMEHTAIINH, COJIEpKalleii epcoHaIbHbIe JaHHbIE pAa0OTHHUKA,
OCYIIECTBIISITH B COOTBETCTBUH C YHUDUIIMPOBAHHBIMU (DOPMAMU MIEPBUYHOMN YUETHOMN
JOKYMEHTAIUH 110 yYeTy TpyJa U €ro OIiaThl, yTBepKAeHHbIMH [locTaHOBIEHUEM
I'ockomcrarta Poccuu ot 05.01.04 Ne 1;

5.2.4. Tlo nucpkMeHHOMY 3asBJICHHUIO paOOTHHKA HE TIO3/IHEE TPEX JHEU CO JTHS
MOJIa4YM 3TOTO 3asBICHUS, BBIIABATh IMOCIIEIHEMY KOITMU JOKYMEHTOB, CBSI3aHHBIX C
paboToii (konuu MmprKasza o mpuemMe Ha padoTy, MPUKA30B O TIEPEBOIaX HA IPYTYIO
paboTy, npuka3a 00 YBOJIHHEHHH C Pa0OTHI; BBIMMCKHU U3 TPYIOBOM KHIKKH; CTIPABKU
0 3apabOTHOM IIIaTe, EPHOIC paOdOThI y TaHHOTO paboroaareis u apyroe). Kommun
JOKYMEHTOB, CBSI3aHHBIX C pa0OTOH, TOJ>KHBI OBITh 3aBEPEHBI HAICKAIUM 00pa3oM
Y MIPEJOCTABIISATHCS PaOOTHUKY 0€3BO3ME3IHO;

5.2.5. Bectu y4eT nepenayu mepcoOHAIBHBIX JAHHBIX PAOOTHUKA TPETHUM JIMIIAM
MyTEM BEAEHUSI COOTBETCTBYIOIIETO JKypHAIA, OTPAXKAIOIIETO CBEACHUS O
MOCTYMHBIIEM 3arpoce (KTO SIBJISIETCS OTHPABUTEIIEM 3aIpOca, JaTa ero MOCTYILICHHS
paboToaarento), 1aTy OTBETa Ha 3arpoc, Kakasi HMEHHO WHpopMalus Oblia repeaaHa
1100 OTMETKA 00 OTKa3e B €€ MPEJO0CTaBICHUN JIMO0 OTPAHUYMBATHLCS TOMEIICHUEM B
JUYHOE J1e710 paOOTHHUKA BBIMUCOK, KOTIHI JOKYMEHTOB H T.II., OTPaYKAIOITIX
CBEJICHUS O MOCTYIUBILIEM 3aMPOCE U PE3ybTaTaX ero pacCCMOTPEHMS;

5.2.6. B nensax oGecniedeHns COXpaHHOCTH IOKyMEHTOB 10 TUYHOMY COCTaBY
YBOJIBHSIEMBIX PAOOTHHUKOB B CIIy4ae peopraHu3aliii 1 JMKBUIAMU OpraHu3alliy, a
TaK)K€ COLMAIbHOM 3aIMILIEHHOCTH TPaXJaH, BHITOIHSIIOIUX padoTy MO TPYI0BOMY
JOTOBOPY, BKIIIOUATh B CBOU yUPEAUTEIbHBIC JOKYMEHTHI IPABHUIIA yUeTa U
COXPaHHOCTH JIOKYMEHTOB IO JINYHOMY COCTaBY, a TaK’K€ CBOEBPEMEHHOM Nepeaaun
MX Ha TOCYJapCTBEHHOE XpaHEHHE MPH PEOPTaHU3AINH WU JINKBUIAINN
topuauaeckoro juia (Pacnopsokenue [IpaBurenscrBa PO ot 21.03.94 Ne 358-p «O6
00ECTIeYeHUH COXPAHHOCTH IOKYMEHTOB TI0 JIMYHOMY COCTaBY»);

5.2.7. B ciydae peopraHu3aivii Wiv JUKBUAAIUHA OPraHU3aluu YUET U COXPAaHHOCTh
JOKYMEHTOB MO JUYHOMY COCTaBY, OPAJIOK Mepeadyn UX Ha TOCyIapCTBEHHOE
XpaHEHHUE OCYIIECTBIATh B COOTBETCTBHH C TIPABHIIAMU, IPEAYCMOTPEHHBIMU
yUpeAUTEIbHBIMU JOKYMEHTAMH.



5. IIpaBa paGOTHHUKOB B IIeJISIX 3aIIUThHI NEPCOHAJTbHBIX JAHHBIX

6.1. B nensx obecriedeHus 3aIUThI IEPCOHATBHBIX TAHHBIX, XPAHSIIIUXCS Y
paboTonarensi, paOOTHUKH UMEIOT MPABO HA:

6.1.1. [Tomayto naPOpMaIHIO 00 UX MEPCOHATBHBIX TAHHBIX K 00Pa00OTKE ITUX
JaHHBIX, B YACTHOCTH paOOTHUK UMEET MPABO 3HATh, KTO U B KAKHX IIEJIAX UCIOIb3YET
WJIH UCTIOJIb30Bal HH(POPMAIIUIO O €r0 NEPCOHANBHBIX JaHHbBIX;

6.1.2. CBoOOAHBIHN OecIIaTHBIN HOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKITIOYAs
MPaBO Ha MOJy4YEHHE KON JTF000H 3aMucH, coiepKalieil mepcoHalIbHbIe JaHHbIC
paboTHHKA, 32 UCKITIOYEHHUEM CITy4aeB, IPEAYCMOTPEHHBIX (peiepabHbIM 3aKOHOM,;

6.1.3. Onpeznenenue CBOUX MpeACTaBUTENEH IS 3alUTHl CBOMX MEPCOHAIBHBIX
TaHHBIX;

6.1.4. Jloctyn K OTHOCSIIMMCS K HUM MEIUIIMHCKUM JTaHHBIM C TTIOMOIIIBIO
MEIUIIMHCKOTO CIIEUAINCTA TI0 UX BBIOODY;

6.1.5 TpeboBanre 00 UCKITIOYCHUH WU UCTIPABICHIUH HEBEPHBIX MM HETIOTHBIX
MEPCOHAJIBHBIX JTAHHBIX, & TAK)KE JaHHBIX, 00paOOTaHHBIX C HAPYILIEHUEM TPEOOBAHUIA
TpynoBoro koaekca PO u unbix denepaibHbix 3ak0oHOB. [Ipu oTkaze paboTonarens
WCKITIOYUTH WU UCTIPABUThH NIEPCOHANBHBIC TaHHBIE PAaOOTHIKA OH UMEET MPABO
3asBUTh B MUCbMEHHOU (opmMe pabOTOATENIO O CBOEM HECOTTIACHH C
COOTBETCTBYIOIIMM 000OCHOBAaHHMEM TaKOTo Hecornacus. [lepcoHanbHbie JaHHBIC
OILICHOYHOTO XapakTepa pabOTHUK UMEET MPABO JOTOIHUTH 3asIBICHUEM,
BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

6.1.6. TpeboBanue 00 n3BEHICHNH PAOOTOAATEIEM BCEX JIUII, KOTOPBHIM paHee ObLIH
COO0OIIIEHbI HEBEPHBIC WIIH HETIOJIHBIE IEPCOHATbHBIC JaHHBIE pa00THHKA, 000 BCeX
MIPOM3BEICHHBIX B HUX UCKIFOUEHUSX, UCIIPABICHUSX WU TOTIOTHEHHUSIX;

6.1.7. OGxanoBanue B CyJ JIIOOBIX HEMPABOMEPHBIX JEHCTBUHN WK O€3/1eCTBUS
paboTonaresns mpu 0OpabOTKE U 3aIUTE €r0 EPCOHATBHBIX JIAHHBIX.

/. OTBETCTBEHHOCTD 32 HAapPpVYIICHUEC HOPM, PErVJIMPVYVIOIIMX ITOJYVUYCHHUE,

00padOTKY M 3AIIUTY NEPCOHATLHLIX TAHHLIX PA0OTHHKA

7.1. JIuna, BUHOBHBIC B HAPYILICHUH HOPM, PETYJIUPYIOIIUX MOTYyUYeHHE, 00paboTKy U
3alUTy NMEPCOHANIbHBIX JaHHBIX PAa0OTHUKA, MPUBJICKAIOTCS K IUCITUTIIIMHAPHON U
MaTEPUATTBLHOU OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM TPyHOBBIM KOJEKCOM
P® u unbiMu denepanbHBIMU 3aKOHAMH, a TaK K€ MIPUBJIEKAIOTCS K TPaXKIaHCKO-
IIPAaBOBOM, aIMUHUCTPATUBHOMN M YTOJIOBHOM OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJICHHOM (pejiepaibHbIMU 3aKOHAMMU.



7.2. HemmpaBoMepHbIii 0TKa3 paboToAaTesnss HCKIIOYUTD WIH UCIIPABUTh
nepcoHaNbHbBIE TaHHbIE PAaOOTHHUKA, a TakXKe JII000e MHOE HapyIlIeHHE TpaB pabOTHUKA
Ha 3aIUTYy NEPCOHAIBHBIX JAHHBIX BJIEYET BOSHUKHOBEHHUE Y pa0OOTHHKA ITpaBa
TpeOOBaTh YCTPAHEHUS HAPYLICHUS €T0 MPaB M KOMIICHCALIMU MPUYNHEHHOTO TaKUM
HapyIlIEHHEM MOPAJIBHOIO BPE/Ia.

6. 3aKJII0UNTENbLHbIE M0J0KEHUS

8.1. Hacrosimee [Tonoxkenne BCTymaeT B CHIIy C MOMEHTA €T0 YTBEPKICHHUS
TUPEKTOPOM.



